
How to Apply for a Permit 

1. Go to: https://lmp.semtribe.com/Energov_Prod/SelfService 

 

2. Click Apply. 

 

3. Click All and then click the Apply button. 

 

https://lmp.semtribe.com/Energov_Prod/SelfService


4. If you are not logged in you will be prompted to log in. If you do not have an account 

please see the How to Guide for Creating a Service Portal Account. 

 

5. The first step of the application is to add the location. Click on the Add Location card. 

 

Begin to enter the address in the Search bar below. The address should populate in a 

dropdown menu. Click on the address and then click the search icon. If the address does 

not populate, add the address manually by clicking on the Address button. 

 



The address will appear below. Click the Add button. 

 
 

The address has now been added. Click the Next button. 

 
 

 



6. Add the Description for the project and click Next. 

 
 

7. Add all contacts for the project. Contacts should include contractors, owners/tenants, 

project managers, etc. All contacts will receive updates throughout the project. Click 

Select Type, select appropriate contact type, and click the Add Contact card. 

 

 



Search for the contact in our system. If a contractor is not found and they have not 

previously obtained a permit, they must be registered with the Tribal Inspector’s 

Department. Download the Contractor Registration Form from our website and email it 

to buildingdept@semtribe.com. 

 
 

Once you have added all contacts, click the Next button. 

 
 

mailto:buildingdept@semtribe.com


8. Enter your Base Plan or Cap Plan number and click Next. If your project does not require 

a base plan or cap plan, enter “Does not apply”. 

 
 

9. Carefully read the File Requirements, including the Standard Naming Convention, and 

upload your files by clicking the Add Attachment card or by dragging and dropping your 

files on the Add Attachment card. Click Next when all files have been uploaded. * Once 

you submit for permit, files cannot be added until the review cycle has been completed. 

 
 

 

 

 

 



10.  Finally, review all information and click Submit.  

 


